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It is vitally important for Missouri Western State University to foster and maintain an
educational environment that promotes free discussion, inquiry and expression by students, both
inside the course and out, without fear that their exercise of such rights will have negative
repercussions in areas over which Missouri Western State University has responsibility. It is
equally important that students understand the narrow line separating their First Amendment
rights and the legal and privacy rights of others so that students can exercise those rights with
responsibility.
The content of any lecture/class presentation remains the intellectual property of the person
delivering the session. Students may make audio or video recordings of course activity only
with permission of the faculty member conducting the course. If the student believes it is
necessary to record sessions due to a disability or needs additional assistance, the student must
first contact Missouri Western’s Accessibility Resource Center to establish such need. By virtue
of this policy, all students and attendees in any classroom setting or university presentation are
placed on notice that they may be recorded or taped, both photographically or audio based.
Any and all recordings of lectures or class presentations are authorized solely for the purpose of
the student’s individual or group study with other students enrolled in the same class. Such
recordings may not be reproduced or uploaded to publically accessible web environments.
Recordings of classes or course material may not be exchanged or distributed for commercial
purposes, for compensation or for any other purpose other than study by students enrolled in the
present class. Students must delete all recordings and tapes at the end of the course.
Please note that materials used in the classroom or online presentations (video, graphic,
photographic, etc.), web-based and social media may also have their own copyright. While
presentations and displays are generally allowed when reproduced in the classroom, copyright
law does not extend the privilege to second-level reproductions. Any violation of this policy
may subject a student to disciplinary action under the Student Code of Conduct as outlined in
the Student Handbook and result in disciplinary action by the University and/or punishment
under Federal or State Privacy, Intellectual Property or Copyright Law.
Additional documents/information:
Sample Syllabi Language
The course materials that I author, including, but not limited to, PowerPoint slides, Panopto recordings,
Moodle screen shots, class hand-outs, web-based and social media content, and course syllabi, are my
intellectual property and are protected by copyright law. Students in the course may download and make
copies of my course materials for the course student’s own use. Students are not allowed to record
course proceedings, publicly reproduce or distribute these materials or enable others to do so without my
express written consent. Failure to comply with this direction may constitute a violation of the Student
Code of Conduct as outlined in the Student Handbook and result in disciplinary action by the University.
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Sample Consent Form for permit to record lectures:
(Print Student’s Name here) _ is permitted to video or audio record the class lectures in
(Course number and title)
. We have read and understand the conditions and limitations
applying to recording lectures and fully agree to the following conditions and limitations:

1. Recordings of class lectures are solely for the student’s personal use in study and preparation
related to the class.

2. The student will not share these recordings with any other person at any time, whether or not that

person is in the same class.
3. The student will not sell the recording or profit financially from the recording.
4. The student acknowledges that the recordings are sources, the use of which is governed by the
college’s recording policy, course syllabus and Student Handbook.
5. The student will destroy any recording that is made when the recording is no longer needed by
the student for this course.
6. Student’s failure to abide by these provisions may result in loss of permission to record future class
lectures.
7. Student will manage the recording device in a way that does not disturb others or call attention to
the fact that the student is recording a lecture.
8. Student violation of this permission may constitute a violation of the Student Code of Conduct as
outlined in the Student Handbook and result in disciplinary action by the University.

Signed

Date

(Student)

Student ID#

Signed Date

(Faculty)

Course(s):

Date Permission Expires
Taken in part from http://www.cccti.edu/DS/Documents/AudiotapingClassLectures.pdf
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