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Under certain circumstances, incomplete grades may be given at the discretion of the 
instructor.  An incomplete grade may be given when accident, illness, death in the 
immediate family, or other documented circumstances beyond the student's control, 
prevent the student from completing some course requirements.  An incomplete grade 
should only be considered when the majority of course requirements have been satisfied.  
Students should be aware that an incomplete grade may affect the initial calculation of 
academic standing, eligibility for semester honors and eligibility for federal, state or 
institutional financial aid programs.   
 
An incomplete grade must be removed within eight weeks after the last final exam day of 
the current term (fall, spring, summer); otherwise, the grade will be recorded as an “F."  
Any extension of time beyond the allotted eight weeks is not permitted.  After the eight 
week deadline, the instructor of record may, under documented and justified conditions, 
submit a grade change to replace the “F” (see Grade Change policy). 
 
Any instructor recording an incomplete grade should notify his or her department 
chairperson along with sufficient information, so that should for any reason the instructor 
not be available during the eight-week period, the department chairperson could assign 
the correct earned grade. 
  


