Missouri Western State University

Student Government Association Application for Events Funding

Guidelines and Criteria

Student Government Association (SGA) on campus event funding is available for all MWSU clubs/organizations through the SGA Western Activities Council (WAC).  SGA encourages clubs/organizations to consider multiple programs/events throughout the academic year in order to enhance involvement for all MWSU students. The maximum amount of funds awarded to each clubs/organizations will not exceed $5000.00 annually (not to exceed 10% of allocated funds for food).  The Western Activities Council will review each application and make the decision regarding the funds awarded.

The required procedure for applying for these funds is:

1. The club/organization must have advisor AND Director of Student Life approval for event attached to this application.

2. Event must not go against any MWSU policies.

3. Event must have an educational piece.

4. The club/organization then completes the following form to apply for the SGA WAC event funding.  ALL DOCUMENTATION OF THE REQUEST MUST BE ATTACHED.

Complete funding requests and required documentation must be received by the SGA Director of Finance or the SGA Vice President of WAC  at least one (1) month (21 classroom days) prior to the event for which funding is being requested. Application is subject to rejection if paperwork is not completed correctly or does not meet the required deadline. 
All marketing materials will state the following: Co-Hosted by Student Government Association.

In the event that WAC committee is not available, the SGA Executive Board will make a decision on the proposal. 
No application will be accepted after deadline

SGA reserves the right to deny funding if deemed necessary.

MAY NOT CHARGE ADMITTANCE FEE FOR EVENT/PROGRAM WHEN RECEIVING FUNDS FROM STUDENT GOVERNMENT/WAC
	EVENT INFORMATION
	TODAY’S DATE

	Program Title
	
	Event Date/Time:
	

	
	
	Today’s Date:
	

	Agency Name:
	
	Location:
	

	Agency Phone #:
	
	Budget Area:
	

	Agency Contact Person:
	
	Submitted by (WAC Director/Officer):
	

	PLANNING INFORMATION

	Are you co-sponsoring this event with any other organization?
	___No   

___Yes, please specify organization_______________________

	Description of program:
	

	Benefit to Western Community:
	

	What is the educational piece?  
	

	How many attendees do you expect?
	

	BUDGET

	Entertainment/Speaker Fee
	

	Travel
	

	Lodging
	

	Meals
	

	Marketing (publicity, posters, ads)
	

	Physical Plant (West Campus)
	

	Security
	

	Equipment/Rentals
	

	Technical Services
	

	General Supplies (tape, poster board, etc.)
	

	Other – please specify:
	

	TOTAL:
	

	EQUIPMENT NEEDED

	Tables & Chairs
	

	Stage
	

	Media Equipment
	___No 

___Yes.  Please specify equipment needed:



	Organization Advisor or his/her designee  who will be on-site during the event:
	
	Phone #:
	

	WAC Approval:
	
	Date:
	

	MWSU Approval:
	
	Date:
	


SUBMIT THIS FORM TO THE STUDENT GOVERNMENT OFFICE: BLUM STUDENT UNION, 217 OR 214.
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