
CONFIDENTIAL 

CONTACT REPORT 
 
Constituent Name(s): _____________________________________________________ 
      
Business/Organization (if applicable): ______________________________________ 
 
Date: _________________   Location: _______________________________________  
 

Category:   □ Phone Call   □ Meeting   □ Mailing   □ E-mail   □ Other  

Type:  □ Cultivation  □ Stewardship   □ Solicitation/Proposal □ Proposal Follow up 
 
Amount requested (if applicable): $______________________  
 
Proposal Name (if applicable): __________________________ 
 
Description/Purpose:_______________________________________________________ 
 
Notes/Comments (use back if necessary): 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Next Action Steps: 
 

1. ___________________________________________________    Due: ________ 
 

2. ___________________________________________________    Due: ________ 
 

Status:  □ Open   □ Complete 
 
_____________________________________________  __________ 
                                          Signature             Date 
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