Applied Learning Travel Funds

Application for Spring 2008
Applicant Name __________________________________
I. Explanation of Funding

Please indicate the category for which you are requesting funds:  (1) giving a peer-reviewed conference presentation about an applied learning program at Western; (2) attending a workshop to develop grant-writing skills to support an applied learning program at Western; or (3) visiting a site the faculty/staff member intends to use as part of a study away experience in order to determine logistical matters and feasibility. Explain how the conference or workshop specializes in one or more of the applied learning focus areas (undergraduate research/project, internship/practica, study abroad/travel, or service learning).  Include a copy of the conference’s call for proposals, your submission, and (if available) notification of acceptance.  If you are applying for funding to develop a study away site, explain how you came develop the contact with the people at the institution(s) you propose to visit.    
II. Describe how responsibilities will be covered in the absence of the staff or faculty member. 

III. Indicate the benefits to be gained through this travel. Letters of support as suggested in the description of fundable activities (e.g., from Director of Grants and Sponsored Programs, Study Away Director, etc.) are welcome as supplements to the proposal.  
IV. List the anticipated expenses and timeline of the proposed activity. Include any other funding that will be available for the activity. With group proposals, faculty are encouraged to share expenses when possible.
V. Please submit a final report that identifies travel outcomes, due one month after travel has been completed.  For presentations, this should include a copy of one’s presentation.  For grant-writing workshops, a brief description of the agency to which you intend to submit your grant to, along with a targeted submission date and a call for proposals will be required. For study away site development, a report describing the plan for developing a study away short course or reciprocity agreement that has been reviewed by the Study Away Director should be submitted.    
VI. Approval

Department Chair or Supervisor  _______________________________________

The entire proposal should be submitted to the Applied Learning Director after the signature of the department chairperson or the immediate supervisor is obtained.

