Instructions for Completing Gov. Adv. Council Proposal Form

Note:  The Governance Advisory Council proposal form is in MS Word format.  Hard copies are also available from the Office of Academic and Student Affairs.

Leave “GAC #” blank.  Enter Title Name (as brief but concise as possible).

Check appropriate “Source of Proposal” and “Purpose of Proposal.”

Under “Current Policy or Procedure,” please indicate where the policy/procedure is listed.  If it is in the Policy Guide, also indicate what Section, Article, and page number(s) the current policy is found.

If the policy is too large to put on the one-page form, indicate the current location of the policy and put “See Attached,” then be sure to attach a copy of the current policy.  Mark the attachment as “Current Policy/Procedure.”

In the “Proposed Policy or Procedure,” indicate the changes to be made.  Changes should be marked in bold and/or strike-through.  Again, if the new policy does not fit on the page, indicate “See Attached” and mark the attachment as “Proposed Policy/Procedure.”

A rationale for the change should also be included.  

The representative for the source of the proposal should sign the front page of the proposal form (by “Authorization”) and include the date.  If submitted electronically, the representative’s name and authorized position can be typed.  The GAC secretary will print the format for the other signatures on the back of the proposal form.  (There needs to be room for comments from GAC or the President.)

Proposals are due at noon two weeks before the GAC meeting for which the proposal is being submitted.  Please send the signed proposal form and any attachments to the Office of Academic and Student Affairs, Popplewell 214.

Please contact the Office of Academic and Student Affairs (x. 4234) with any questions regarding completion of this form.








 GAC #______________________



[image: image1.wmf]

Title ___________________________________________

GAC PROPOSAL FORM

The purpose of the Governance Advisory Council is to facilitate communication with the college.  All proposals must be submitted to the chairperson on this form.





Source of Proposal





Purpose of Proposal

_____Faculty Senate


_____Student Development

_____1.   Policy Revision


_____SGA



_____Liberal Arts & Sciences

_____2.   Procedure Revision _____Staff Association


_____Professional Studies


_____3.   New Policy or Procedure


_____Academic & Student Affairs

_____Craig School of Busines

_____4.   For Information


_____Other



_____Executive Division
Current Policy or Procedure:
__________________________________________________________________________________________

Proposed Policy or Procedure:
Use clear, concise statements along with rationale and effective date.  The Proposed Policy or Procedure should be worded and placed on this form exactly as it should appear in the Policy Guide, the University Catalog, etc.








Authorization
____________________________________









   Date
____________________________________

