ACADEMIC HONESTY POLICY

Academic honesty is required in all academic endeavors. Violations of academic honesty
include any instance of plagiarism, cheating, seeking credit for another’s work, falsifying
documents or academic records, or any other fraudulent classroom activity.

Violations of academic honesty may result in a failing grade on the assignment, failure in
the course, or expulsion from school. When a student’s grade has been affected,
violations of academic honesty will be reported to the Provost or the designated
representative.

Violations of Academic Honesty
Violations of academic honesty include, but are not limited to, the following activities:

1. Copying another person’s work and claiming it as your own;

Using the work of a group of students when the assignment requires individual
work;

Looking at or attempting to look at an examination before it is administered;
Using materials during an examination that are not permitted;

Allowing another student to take your exam for you;

Intentionally impeding the academic work of others;

Using any electronic device to transmit portions of questions or answers on an
examination to other students;

Using any electronic device to improperly store information for an exam;

9. Knowingly furnishing false information to the University or its representatives.
10.  Assisting other students in any of the acts listed above.
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Definition of Plagiarism

Plagiarism is a specific kind of academic dishonesty in which you take another’s ideas or
words and claim them as your own. When you draw on someone else’s work, you must
indicate the source of that material, whether you are repeating another’s words, argument
or thought. Even if you paraphrase another’s work and are not using the exact wording,
you are still required to indicate the source of the material. This material must be clearly
identified with appropriate citations. If you do not do that, you have plagiarized those
materials. Any time you copy and paste any writing that is not your own for an
assignment, you must use quotation marks and give the source of that material. If you cut
and paste without noting what you have done, you will be guilty of plagiarism. Even if
the writing is your own, if it has been used for a previous assignment that should be
indicated.

Student Due Process Procedure

A student accused of academic dishonesty will first meet with the faculty member who
made the allegation of academic dishonesty. If the faculty member decides academic
dishonesty occurred, consequences could include giving the student a zero on the
assignment, asking the student to rewrite the assignment, or failing the student in the



course. If the student’s grade is affected, the faculty member must file a MWSU
Academic Honesty Violation Report. If the student disagrees with the faculty member's
decision, the student may submit a written appeal of that decision within 10 working days
to the department chairperson and request a meeting with the department chairperson.
The department chairperson will inform the faculty member that an appeal has been
made, and the faculty member will have the option to submit a rebuttal form to address
the student’s appeal. In the event there is no assigned chairperson, the request should be
made to the college or school dean. The chairperson's decision shall be provided in
writing to the student and to the faculty member within 30 calendar days of the
chairperson’ receipt of the written appeal. If the student chooses to continue the appeal
process, the appeal may be made within 10 working days to the provost or designated
representative to present the case to the Academic Honesty Committee. The provost or
designated representative will present the case to the Academic Honesty Committee
within 10 working days of receipt of the appeal. If the appeal is made during the summer
semester or intersession, it will be presented to the Committee within 10 working days
from the beginning of the next regular academic semester. The Committee will base its
decision on the written statements and evidence submitted by the student and the faculty
member. The Committee's decision, which must be made within 30 calendar days from
the date on which the committee receives the appeal, is final. The Committee will notify,
in writing, the student and the faculty member of its decision. If it is determined that no
violation of academic honesty has occurred, the student's alleged violation will be
removed from his or her record.
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